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JOB TITLE: Leasing Administrator 

REPORTS TO: Commercial Director

HOURS OF WORK: Full time, 35 hours per week. 

LOCATION: Edinburgh HQ - flexibility around working 

from home currently and in the future.

SALARY: £28-32,000, dependent on experience.
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About Us
Mobility is set to change more fundamentally than it has in a century as 35 million cars in the UK 
transition to a new world of electric. 

The very foundation of how we move about is being shaken to its core, with electric 
vehicles, autonomous driving, and ride hailing set to completely revolutionise the delivery of 
mobility in the 2020s. Meanwhile, the service delivery of how we browse, buy and finance our cars 
is changing at similar break-neck speed. 

Pike + Bambridge was founded on the principle of a more transparent, service-
led offering designed to save time and hassle when buying a car. Our belief is clients shouldn’t 
have to choose between a single-brand, outdated dealership experience, or an impersonal, low-
skilled call centre experience for one of the most important, and expensive, choices they will 
make for their family. 

Our vision is to build a business of which we can all be proud. 

To do that, we are creating an amazing and unique culture. Here is how. 

Our Culture

We’re bringing together a team of the best people we can find to lead us on to the next stage of 
our business.

High performing teams, by their very nature, need to recruit well. More than that, we pride 
ourselves on not just recruiting the very best people we can find for a position but encouraging 
them to constantly engage in the cycle of growth.  

These are our core values: 

1. Be the Good guys – this is about having the courage to challenge the status quo.

2. Be Human, act with empathy. Whether this be “Think like a customer” or the supportive
internal culture we foster.

3. Champions do Extra – a focus on continual improvement.
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About the Role

We’ve developed key strategic relationships with industry-leading finance providers such as Lex 
Autolease, Hitachi Capital and Arval. Your role is to become the expert in dealing with these 
companies and own the process from once a sale has been agreed to the contracts being approved. 
The success of this role is demonstrated by how quick and seamless the process is both internally and 
for all stakeholders involved. Can you help design and implement processes that currently take days 
but, in the future, could be instant or measured in minutes rather than days?. We need to build 
capacity to achieve our lofty growth targets and you’ll work closely with our Commercial Director to 
continuously iterate and improve the process.

This role is broken up in to four core areas and suits an applicant with some experience of working 
within financial services whilst able to adapt and develop processes to match what is an incredibly 
fast-moving, and exciting industry to now be involved with. All new team members go through 12 
weeks of intensive training in our P+B Academy, and the training doesn’t stop there, with continuous 
professional development, both internal and external a key part of our culture. 

The areas of specialism for this role are: 

• Processing client finance applications with our core funders and understanding all funder criteria
and products

• Managing the contracts and compliance process

• Submitting documents packs for funders post-delivery in a timely and accurate manner

• Managing and developing relationships with key stakeholders and ensuring funder targets are
met

About you 
You’ll be competitively minded, with the humility to grow and develop.

You'll have experience working within finance services and love the idea of ownership while having an 
entrepreneurial mindset.  

You will love a fast-paced creative environment, where freedom and responsibility is the climate we 
operate in.  

You’ll be compassionate and empathetic, but not shy away from confronting brutal facts in 
relationships and adverse situations. We compare a lot of our cultural environment to being on great 
sports teams. If you’ve experienced the thrill of high achievement amongst a peer group of A Players, 
then you’ll know what it feels like to work with Pike + Bambridge.  
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Our Benefits 

We have a range of employee benefits including:

• A flexible, supportive working environment.

• Company contribution pension scheme from Aviva.

• Free health insurance upon completing completion of probation period.

• An extra day of annual leave on your birthday.

• Option for salary sacrifice on electric cars.

To apply for this exciting role, please click here.
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https://apply.workable.com/pike-and-bambridge/j/CD1EAD39EC



